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LITHIUM-ION BATTERY SAFETY POLICY 
 

1. PURPOSE 

This policy outlines the safe use, storage, charging, transport, and disposal of lithium batteries at Yarmouth 
Harbour. Because lithium batteries can pose risks of fire, explosion, and environmental harm, this policy ensures 
that all handling complies with health and safety law, environmental regulations, and manufacturer instructions. 

2. SCOPE 

This policy applies to: 

• All staff, contractors, and visitors who use or may be affected by lithium batteries at Yarmouth   
Harbour. 

• All types of lithium batteries, including lithium-ion (Li-ion), lithium-polymer (Li-Po), and lithium 
metal, used in tools, vehicles, equipment, and portable devices. 

3. ROLES AND RESPONSIBILITIES  

• Managers – Ensure the policy is followed, provide staff training, and maintain appropriate storage 
and  charging facilities. 

• Employees– Oversee daily compliance, check battery and charger condition, and report faults or 
incidents. 

• Contractors – Comply with this policy and training, use only approved chargers, and report any 
damaged or faulty batteries. 

4. SAFE USE GUIDELINES 

• Only purchase batteries from approved suppliers with CE/UKCA certification. 
• Always follow manufacturer instructions for charging, use, and disposal. 
• Do not repair, dismantle, or modify batteries. 
• Inspect batteries and chargers regularly for damage, swelling, overheating, or leaks. 
• Immediately remove any damaged or suspect battery from service and place it in a fireproof 

container pending disposal. 

5. CHARGING AND STORAGE 

• Use only manufacturer-approved chargers. 
• Charge batteries only in designated areas equipped with: 

o Fire detection and suppression systems 
o Non-combustible, well-ventilated surroundings 
o No unattended charging, especially overnight 

• Do not cover batteries or chargers during use. 
• Store batteries in a cool, dry, ventilated space, away from heat sources, sunlight, or combustible 

materials. 
• Large battery packs should be kept in fire-resistant cabinets or containers where possible. 

6. TRANSPORT 

• Transport batteries in protective packaging to prevent short circuits or damage. 
• Never carry loose batteries in pockets, bags, or toolboxes without protection. 
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7. EMERGENCY PROCEDURES 

In the event of smoke, overheating, or fire: 

• Raise the alarm and evacuate if necessary. 
• Use a Class D extinguisher or water mist if available (do not use foam or CO₂). 
• Never attempt to move a burning battery. 
• Report all incidents, near-misses, and damaged batteries immediately. 

8. DISPOSAL AND ENVIRONMENTAL MANAGEMENT 

• Do not dispose of lithium batteries in general waste. 
• Place damaged or end-of-life batteries in labelled, insulated containers. 
• Arrange for collection by a licensed waste carrier, in line with the Environmental Protection Act 

1990 and Hazardous Waste Regulations. 

9. TRAINING AND AWARENESS 

All staff handling lithium batteries must receive training on: 

• Safe handling and charging 
• Correct storage 
• Emergency response 
• Disposal procedures 

 

10. REVIEW 

This policy will be reviewed annually, or sooner if there are changes in legislation, official guidance, or if a 
significant incident occurs. 
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